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1 hgduled https;//outlook.com

B8 Microsoft

Outlook

Connect.
Organize.
Get-things done.

Create free account

A 1 nddulee https;//outlook.com
2. AAATIWY “Sign in” (WyBENNUNANYINEB) WNBLgseuy Outlook

ANWT 2 1 Sign in

3. nsandayBilivasin nawinduadn “Next”

B8 Microsoft
Sign in

testservice@live.lpru.ac.th

Mo account? Create one!

Sign in with a security key (7)
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="

In” WipLingssu (fviug

o - - O
3 Signin to Outlook

= C {Y @& loginmicrosoftonline.com

O @ incognito

Outlook

= Microsoft
testservice@Ipru.ac.th

Enter password

Forgot my password

Sign in with another account

Termsofuse  Privacy & cookies  ---

AWH 4 wiasmssrysHariumsinIUlyd

5. 91Msaandu maduasuRmaddiudviiuansana “Yes' watuiingalfilaz
s mnldly wuzildne “No”

B Microsoft
testservice@lpru.ac.th
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

|:| Don't show this again

No Yes

AINH 5 nE9DLaUARIUTUAITIAI1ANS Sign in
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67 Mail - Test Service - Outlook

< C {t @& outlookoffice365.com
i1 Outlook L Search 1 Teamscall =] [T
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v Favorites Inbox # Filter
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= £ Inbox
2 B> Sent ltems
-« & Drafts
) Add favorite
~ Folders
m W
& Sl All done for the day
[ & Drafts Enjoy your empty inbox.
-
B> Sent ltems
@ Deleted ltems
© Junk Email
o g 6£ =
AN 6 napNYIU BLUA outlook.com
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Mew message

WA 7 U1 New message
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#89n5BNTDYA
“To” ViagBuar5y
“Cc” ingBarlsy auuan

“Bee” MagBman3u adudun (dszysau

Y

“Add a subject” #tipBLua

vAspalladiduny

wHUTWE | & wuugUaw | F
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AMsaBa aunsarnlaviaviug 2 35 s

Send

Send later
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AWamps“Sent item”

@1 Mail - Test Service - Outlook

< C {t @& outlookoffice365.com
Outlook L Search 1 Teamscall r=}
= =
& .
8 ~ Favorites Sent [tems # Filter
o9 _
= £ Inbox
4 B> Sent ltems
- & Drafts
Add favorite
L |
~ Folders
|
@ £ Inbox Nothing in Sent
‘When you send a message they'll appear
[ & Drafts
= here.
B> Sent Items
@ Deleted ltems
© Junk Email

AT 10 Hieadsifinnsasdiia

As81uBLUaln ANSAPUARY LazAISIRnGY
1 vhuaunsessiaspuBualn [Ffilnanas “Inbox’

= =1 Mark all as read
v Favorites & Inbox #* Filter v
) Inbox 58 mm Siwapons Aokaium in Teams
= Siwapons mentioned uasailsy... Thu 1174
B Sent ltems anavsrsndadfEudlsnasigiialsed.
/ Drafts pm Microsoft Teams
= A request has been made to jo... Thu 11/4
Add favorite Microsoft Teams Wanlop Yutidhammada...
~ Folders Last month
T < e Dugga Assessment
B fnbox & 135ndail “Dugga Kick-Sta...  Mon 10/25
€3 t3sniiail “Dugga Kick-Start” lafuas...
/ Drafts
B Sant ltems @ Dugga Assessment
afla M5 11 o7 Dugga/User...  10/21/2021
[l Deleted Items 5 afla N5 11 97w Dugga/User manual Dug...
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AUAINUADNANS

&) Inbox * Filter

@ Damrongsak Sattabut
WadAaudwa 10:33 PM
VRADUAITAISIMA Yours faithfully,

AT 12 Badicaen1senu

3. Wayuadnizausay 1HamuawdasslsngTu

P EGHEIHEY

Damrongsak Sattabut <damrongsaks@lanna.co.th> TR T S
Tue 11/23/2021 1033 PM

To: Mstraining

VIEECHE REEALTEEY

Yours faithfully,
il
]

Reply | Forward
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55 Translate message to: English | Never translate from: Thai

Damrongsak Sattabut <damrongsaks@lanna.co.th> & s % >
Tue 11/23/2021 1033 PM
To: Mstraining

vagaumMIdadia

Yours faithfully,

[
il

To: Damrongsak Sattabut

vadauaaunay

Reply | Forward

'
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6. MIFAAUINALD NG a1U15avI (R lapmsaaaanuIfiiandd 1ien Categorize >

U

' o
(% 1

AannUIANYTidaems MsAATaward auisafsulafiuy “Manage

categories”

O Damrongsak Sattabut 9 5% Translate message to: English
> vinaauda 1033 PM
WAADUNITHIEDE Delete Damrongsak Sattabut
Tue 1172372021 10:33 PM
This menth Archive To: MStraining
-
ww  Swapons Ackai ove > vagaunsdidma
- Siwapons mentic
. Copy b
enuwsewfey 000 meemeeeseeees
Categorize > | pel ﬁearc-w for a category ,
mm Microsoft Teams
- A request has be Mark as unread & Blue category
Microsoft Teams
Flag & Green category
Last month Fin Orange category
@ Dugga Assessme Snooze > 4P Purple category
3 1iiniial "Du
&7 visngayl “Du lgnore & Red category
Dugga Assessme Security options > Yellow category
ﬂ-.’ja s LH T yiaw > MNew category ut
@dla ns oo
Advanced actions > Manage categories
mm Pawinee Onkaew
- Pawinee mentior Flay This Conversation
fhawaTuladasaumd valssnid udon... Reply Forward

AWH 15 MsTRnNIAKL DA

Page 8|15



on
lannacom

ASLARNAY LT

1 nAAangUANWDS uuuynis

AT 16 REN9DASANATLNL AN LT

2. NNULEDA “View all outlook setting”

View all Outlook settings

ATWY 17 hOULASDNED View

3. ARnYiY “Mail” 1@anuiy “Compose and reply”

Settings Layout
O Search settings Compose and reply

Attachments

£:  General
Rules

B Mail
Sweep

Calendar
Junk email

£ People
Customize actions

Wiew quick settings

Sync email

ATNY 18 LLaULASDYED Mail

4. ldBaangduiizee Email signature name a1a1iu viuaunsalaanududigavinels

Y

U

)]

Email signature
Edit and choose signatures that will be automatically added to your email message.

Create and edit signatures

New signature

Edit signature name

i
I
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i
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B ¢ X B I U £v A~

WA 19 #1199 sTuAeLEy
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5. Javhuldanuduiadadausay  9na “Save” anniulugag Select default

signatures i9gp9yae@a For New Messages: Llag For Replies/Forwards: 17y
Wazuann (No signature) WudaangBufivinuldesliluiueaud 4

Select default signatures

For Mew Messages: | (No signature)

For Replies/Forwards: | (No signature)

ATMNWY 20 BUN98LEADA ANYLTY

NAUUAG “Save” DARTIASY
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o™ Outlook

App

A 21 lemanlusinsy Outlook

2. nsanUayBlY WWaluy “Advanced options” a1nuufingnfiniiuy “Let me set

up my account manually” WWavinigsasyusagnaaan “Connect”

*

& Outlook

Ernail address

testservice@lpru.ac.th

Advanced options v

Mo account?  Create an Outlook.com email address to get started.

N7 22 rapsryBila @lpru.acth
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3. A&dn “Microsoft 365"

*

E QOutlook
Advanced setup

Jd & Rk G
Microsoft 365 Qutlock.com Exchange Google

POP IMAP Exchange 2013

or earlier

Go back

AN 23 w19 Advanced setup

4. seysHaEIn 91nTuAEn “Sing in” WWaLingsyuy
X

B® Microsoft
testservice@Ipru.ac.th
Enter password

oooooooo| 5

Forgot my password

Sign in with ancther account

Terms of use  Privacy & cookies

AWA 24 1319 SEUSHANIY
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5. mAuARURNILADSUDIRNRAS HRYINUAAARA “OK’ WAl uADURI LA DSFINFA11DY

YU Yuaunsanamanyiuy “No, sign in to this app only”

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. This will reduce the number of times you are asked to login.

Allow my organization to manage my device

No, sign in to this app only

AnH 25 gausumsiinlinnadnsel

6. @Aan “Done”

E Outlook

Account successfully added

E Microsoft 363

testservice@Ipru.ac.th

Add another email address
Email address

Advanced options v

Set up Outlook Mobile on my phone, too

Daone

ANT 26 nI9LEsaFNaInA5Ean Account W ldanu
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Tsunsy Outlook [@viud

o 2 £ Search
File Home  Send/Receive  View  Help
7 Mew Email ~ | il ~ B | ] | =2 f Search People
<
«Favorites All  Unread ByDate v T
Inbox e diant find anytning t show here,
Sent ltems.
Drafts
Deleted ltems.

wvtestservice@lpru.acith
Inbox

Drafts

Sent Items

Deleted Items

Archive

» Canversation History
Junk Email

Outbox

RSS Feeds

Search Folders

> Groups

jimi

Connected to: Microsoft Exchange

& 27°C fssson A

All folders are up to date,

2 B & d

Items: 0

£ Type here to search

AW 27 weiraslusuasy Outlook vuszUVUGTIFMS
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